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1)	Run the Database Search


Search parameters:


Diagnosis of type II diabetes in the past 3 - 7 months


Age between 30 & 80 yrs














2)	Download Patient Documentation


Go to http://www.bristol.ac.uk/earlyactid/practlinks and click on the link for your practice to download the study documentation (practice-specific cover letter + patient info sheet).  


If your practice isn’t listed contact the Early ACTID study team (details below)


Add any additional info required to your template cover letter (e.g. practice logo and name of GP signing the letter)




















3)	Send Patient Invitation Letters


Patient letters can be produced from the template document via a mail-merge or patient details can be typed by hand into the template cover letter if preferred





























4)	Invoice the Early ACTID Study


Inform the Early ACTID office how many patients were sent invitation letters and on what date.


Invoice the Early ACTID study (£50 for initial search, £25 for subsequent quarterly searches) at the address below





























Early ACTID Study


Joint Clinical Research Unit


Level 5, Old Building


Marlborough Street


Bristol BS2 6HW


early-actid@bristol.ac.uk


Tel: 0117 928 2440  -  Fax: 0117 928 4470











Procedure for Database Searches
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