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ALSPAC Ethics and Law Committee Referral Form v6.5 01.11.2023
If you have any queries please contact alspac-ethics@bristol.ac.uk.
	Section 1: Applicant details

	1.
	Name
	

	2.
	Job title
	

	3.
	Is this a student project?
	Yes/No (If so please declare your level of study)

	4.
	Phone number
	

	5.
	Email address
	

	6.
	Project title

	

	7.
	Others involved, incl. supervisor for student projects
	

	8.
	Start date and duration of project
	


	Section 2: Approvals process

	1.
	Has this proposal been approved by the ALSPAC Executive Committee?


	Yes/No

Date

B number

	2.
	Did the ALSPAC Executive Committee have any comments on the ethical aspects of the proposal and if so how did you address them?

Insert text here
	Yes/No

	3.
	Has this proposal been approved by the Communications and Participation Working Group?


	Yes/No

Date

	4.
	Did the ALSPAC Communications and Participation Working Group have any comments on the ethical aspects of the proposal and if so how did you address them?

Insert text here
	Yes/No



	5.
	Has the proposal been reviewed by the ALSPAC Participant and Public Advisory Panel (APPAP)?
	Yes/No

Date

	6.
	Did the APPAP have any comments on the ethical aspects of the proposal and if so how did you address them?

Insert text here
	Yes/No

	7.
	Has this proposal been submitted to any other ethics committee? Are you planning to submit it to any other committee?

	Yes/No
Insert text here 


	Section 3: Documents submitted

Please include all documents for participants (for example consent forms, information sheets, invitation and reminder letters, confirmation letters, reply slips, questionnaires), interview topic guides, study protocols and the ALSPAC Executive proposal form.

	
	Document name
	Version no. and date
	Flesch Reading Ease (>60)
	Flesch Kincaid Grade Level (<8)

	1.
	Insert text here
	
	
	

	2.
	
	
	
	

	3.
	
	
	
	

	4.
	
	
	
	

	5.
	Add rows as required
	
	
	


	Section 4: Study details

	1.
	What are the aims of the study? Please summarise your design and methodology in lay terms.
Insert text here

	2.
	Are there any ethical, legal or management concerns you would like to highlight to the committee? How have you addressed them?
Insert text here


	Section 5: Participant recruitment

	1.
	What are your inclusion and exclusion criteria? Is there any potential for disclosure due to your sampling strategy and how have you addressed this?

Insert text here

	2.
	How many participants will be recruited?

Insert text here

	3.
	How will participants be invited to take part? Who will contact participants at each stage in the recruitment and data collection process?

Insert text here

	4.
	How will participants indicate they are willing to take part?

Insert text here

	5.
	How long will participants have to decide on whether they wish to take part? How will you follow up on non-responders?

Insert text here

	6.
	Will the study involve covert observation or actively withholding information from participants?

Insert text here

	7.
	Will participants receive any payments, reimbursement of expenses or any other incentives for taking part in this research?
Insert text here

	8.
	Are there any benefits to participants in taking part? Are there any risks or disadvantages?
Insert text here


	Section 6: Data collection and management

	1.
	What clinical or non-clinical procedures, measures or other activity will participants be required to complete? How long will these take?

Insert text here

	2.
	How will informed consent be obtained prior to their taking part?

Insert text here

	3.
	Where will the study take place? Where will participants be taking part?

Insert text here

	4.
	Will participants receive any feedback on the measures or data they have provided as part of the study?

Insert text here

	5.
	How will you deal with diagnostic misconception and any incidental findings from your study?

Insert text here

	6.
	Will personal data, beyond that recorded on the consent form, be used in the research?

Insert text here

	7.
	Will participants be audio or video recorded in any way? If yes, how will this data be managed?

Insert text here

	8.
	How will the data collected during the study be managed? How has confidentiality, anonymity and security of data been ensured?

Insert text here

	9.
	How will the data collected be destroyed at the end of the study?

Guidance Note

Research funders and publishers increasingly require researchers to find a way to provide access to their research data, even if that data initially includes personal information.  
The University of Bristol requires you to assign an expected access level to your research data, your selection will be checked and signed off by the Ethics Committee. If you intend to create multiple datasets with different anticipated access levels you should select the most restrictive access level you expect to use. The four access levels are:
· Open – my data can be made openly available through a data repository

· Registration required – my data should only be available to bona fide researchers, on request

· Controlled – any access requests for my data should be referred to committee for review on a case-by-case basis

· Closed – my data should not available for sharing

If, during the course of your research, you believe that your nominated access level will no longer be appropriate you should inform your Faculty Ethics Officer.
You must also ensure that you get the appropriate level of consent from participants at the start of the project to allow for onward use.  If you need more information about this please see the guidance on sensitive data http://data.bris.ac.uk/research/storage-and-security/sensitive-data/ or contact data-bris@bristol.ac.uk
Guidance on access levels for ALSPAC data
Controlled – this covers cases where historical consent for sharing is very limited and/or the risk assessment of re-identification is classed as medium to high.  All data collected will be deposited in the ALSPAC data repository and data access requests will be processed via the ALSPAC executive Committee, as per the ALSPAC Access Policy. 
Insert text here


	Section 7: Any other information

	1.
	Is there any other relevant information you would like to provide to the Committee?

Insert text here

	2. 
	Do any of the investigators have any actual, potential or perceived conflict of interest in this study?

	3.
	Has a CV for the Principle Investigator (PI) been attached?

Yes/No


