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Occupational Health Service
Departmental Referral for Workstation Assessment.
This form must be completed by the Head of Department or Department Safety Advisor or the Departmental Display Screen Equipment Assessor for any member of staff with musculoskeletal symptoms requesting an appointment with an Occupational Health Advisor for an onsite workstation assessment. 
Details of individual being referred:
	Surname:


	Forename:


	Date of Birth:



	Job Title :


	Dept & Location:
	Phone (work or mobile):

	E-Mail:




	Risk Assessment

Brief description of duties:

Brief description of symptoms:

Date of last DSE assessment :




Signed: 





(HOD/DSA/DSE Assessor)
Print Name:
Contact Number:

Date:
After completion, please fax this form to Occupational Health on: 0117 330 2699
or send as an email attachment to:  Bristol-occhealth@bristol.ac.uk
An appointment will only be given on receipt of this completed form.
Doc Title


Workstation Assessment Referral Form


An individual with a health issue that is related to their workstation may ask their line manager or their DSE assessor to refer them to Occupational Health for an assessment. Before you can be referred a workstation assessment needs to have been completed by your Departmental Safety Advisor or your DSE assessor.








Other information


 NOT NEEDED





Related Resources 


Ergonomic 


Display Screen Equipment Code of Practice


Display Screen Equipment (VDU) Workstation Checklist


Computer Workstation Equipment Arrangements
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Further info (can be bullet points etc if required)


An Occupational Health Advisor on receipt of the workstation referral form will contact you to arrange a consultation.  The consultation will seek to establish the history of the condition and current symptoms. The Advisor will be able to offer assistance in making any necessary adjustments to the workstation. This may include recommendations to use specialist ergonomic equipment such as a vertical mouse or a mini keyboard.  











