Staff Review and Development Scheme

Statement of Completion Form

Year 20__/20__
As you know, the University is committed to Staff Review and Development for all staff.  This feedback will help us assess the progress to include all categories of staff in this process and to establish training needs and generic issues that will help us in planning and organising appropriate training events.

If you would prefer to have a meeting to discuss this, please let me know and I will be happy to come and see you.

Kemi Oladapo, Staff Development Manager

Telephone: 0117 92 88109

Email: Kemi.Oladapo@bristol.ac.uk

Department/Division:


Form completed by (name): 


1. The Staff Review and Development process has been completed in this department for the following staff.

	Staff Group
	Completed

(Y / N / N/A)
	Exceptions
	Reason for exception / non-completion

	Academic
	
	
	

	Academic-related/Administrative
	
	
	

	Clinical Academic (Consultants)
	
	
	

	Craft/Manual
	
	
	

	Research
	
	
	

	Support
	
	
	


2. The reviewers for the department are (please attach a separate sheet if necessary):

	Name of Reviewer
	Approx. number of people to be reviewed
	Requires training/refresher training?

(Y / N)
	Name of Reviewer
	Approx. number of people to be reviewed
	Requires training/refresher training?

(Y / N)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


3. What time of year is your preferred time to carry out this process?

	
	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec

	(
	
	
	
	
	
	
	
	
	
	
	
	


	Comments:


4. What training and development needs, either individual or generic, have been identified during this process?

	


5. What other issues were raised as part of the process?

	


6. Any other comments…

	


7. Overall, this process was:

	
	Very worthwhile
	Worthwhile
	Satisfactory
	Of little value
	Of no value

	(
	
	
	
	
	


Thank you for undertaking this important process and providing this feedback.

Please return this form to Staff Development, Senate House.

HOD Name:
…………………………………………………………………………..

Signature:
…………………………………………………………………………..

If you would like to discuss any aspects of the Staff Review and Development Scheme process or training needs, please contact Kemi Oladapo, Staff Development Manager (contact details on initial page).



















